Question bank creation in Moodle
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Once creating a quiz in your course, that quiz will be saved as a question bank. You may
however, manually add a question bank to your course.

1. Inthe administration block of your course, locate the “question bank” dropdown
option.
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2. Select that menu, and then select “categories”
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3. The following should appear:
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4. Give your new category a name and select “Add Category”
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5. Return to the “Categories” page

6. Select the drop box and now your new category should appear
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3. You may drag a file or choose a file to place



NOTE: This file must be saved as a “text file”, preferably “Plain Text”

4. Once you have the file of your choice, you will import the file by selecting “Import”
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5. If all is well with the file, the following will appear.
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6. Select “Continue”

7. The imported question now appears in your Question Bank
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8. You may move this question to the category of your choice by selecting the box to the
left of the question then selecting the dropdown menu next to the “Move To >>”
button at the bottom of the screen.
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9. Select the “Move to >>" button.
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10. Returnto the “Questions” section and select the new category.

11. The question is now in the new category!

12

|
|

Question bank

Select a category:

R&B (1) ~

No tag filters applied
v

M Show question text in the question list
Search options «

& Also show questions from subcategories
M Also show old questions

Create a new question ...

T _ Created by
U 'a Question First name / Surname / Date
O i= ABAWH Is a K Michelle Album »Hma X éof;usblfgﬁfs _—

ABAWH Is a K Michelle Album
With selected:

Delete Move to > R&B (1)

Last modified by
First name / Surname / Date

Joel Staves
8 October 2018, 3:27 PM

. To preview the question select the magnifying glass option (blue square has been

placed around magnifying class for better identification in this example

wITaICU Uy

'a Question ]
First name / Surname / Date
= ABAWH is a K Michelle Album Y ngx doel Staves

ABAWH is a K Michelle Album
With selected:

Delete Move to == R&B (1)

Lasu nuinmcu vy
First name / Surname / Date

Joel Staves
8 October 2018, 3:27 PM




13. Your question is now available.
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14. To Import a Short Answer question, you would follow the same procedure(s), except,
you would select “Gift Format” rather than “Aiken format”
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15. To export a question from a file, you will select “Export” from the “Question Bank”
menu

16. Select the “Gift Format”
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17. Select “Export questions to file”
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18. The following should appear:

Your export file should start to download shortly. If not, please click here.

Continue

Opening questions-TECHNOLOGY EXPERIMENTATION DUMMY COURS...

You have chosen to open:
D ...ERIMENTATION DUMMY COURSE-Ramp;B-20181008-1543.txt
which is: Text Doecument (333 bytes)

from: https://moodle2.mcneese.edu

What should Firefox do with this file?
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() Save File

[] Do this automatically for files like this from now on.

Cancel
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19. You may select how you want the file to save, in the example; we are going to select
“Notepad” which is our default.

Your export file should start to download shortly. If not, please click here.
Continue

Opening questions-TECHNOLOGY EXPERIMENTATION DUMMY COURS... X

You have chosen to open:

D ..ERIMENTATION DUMMY COURSE-Ramp;B-20181008-1543. et
which is: Text Decument (333 bytes)

from: https://moodle2.mcneese.edu

What should Firefox do with this file?

Notepad (default) ~

() Save File

[] Do this automatically for files like this from now on.

20. Click “OK”

21. Inthe topright portion of the screen, check the download status and select to view
the folder that file is in (generally this will appear in your “downloads” folder).



5 creating a quiz > | ﬂ Download Loc! > | 55 runreportinm < | -+ —

@ Q Search Ww B lr #

- questions-TECHMOLOGY EXP...amp;B-20181008-1547.tt = -

333 bytes — meneese.edu — 3:47 P

(I

| Open Containing Folc

guestions-TECHMNOLOGY EXP...amp:B-20181008-1545.t¢

= - a
333 bytes — meneese.adu — 3:46 PR

|j guestions-TECHMNOLOGY EXP...amp:B-20181008-1543.b¢ =
333 bytes — mcneese.edu — 3:45 PM

LockDownBrowser-2-0-3-05.exe =
71.8 ME — respondus.com — 2:09 PM

o— Respondus Menitor-Syllabus-Example-3.docx =

15.7 KB — mcneese,edu — 2:09 P

Show All Downloads

22. File should now appear in “downloads” folder.
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